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Application for a Scrap Metal Dealers Licence under the Scrap Metal Dealers Act 2013

	Please read the following before completing this form:

· It is an offence to give false information – all relevant questions must be answered
· An application will not be deemed valid unless the Licensing Authority receives the following documents in addition to a completed and signed application form, and the relevant fee:

         1.  Basic criminal record certificate* (no more than 3 month old at the point of application for all    
                Applicants, and site mangers named on the application form)

          *Available from https://www.gov.uk/request-copy-criminal-record

· If you are applying as a partnership, limited company, or limited liability partnership, please
provide the individual partner, director, shadow director, or company secretary details in sections 
   1 to 18b. If you have more than two individuals, please continue on a separate sheet of paper, but 
   please ensure that you include answers to items 1 to 9b for each additional person.

· If you have more than two sites you wish to licence please continue on a separate sheet of paper,
but please ensure that you include the same information requested in items 27 and 28.






	Please state whether you are applying for a Scrap Metal Dealer’s licence as:

a) an individual


b) a partnership


c) a limited liability partnership (LLP) 


d) a limited company


Please note, if you tick a) or b) all business related post will be supplied to the address provided in
Section 3, if you tick c) or d) all business related post will be supplied to the address in section 20.

	Please indicate the type of licence you are applying for (please note, you may only hold on licence with Chesterfield Borough Council at any time):

(a). Site Licence: 

(b): Collector Licence: 


	Is this an application for grant of new licence or a renewal (please tick relevant box):

Grant of a new licence                                 Renewal of an existing licence



If a renewal provide your existing licence number:






	1st APPLICANT DETAILS

	1. Surname:

	2. Forename(s):



	3. Current registered address:




Postcode:

	4. Date of Birth:
	5. Telephone:


	6. Mobile:
	7. Email:


	8. Do you give permission to use your mobile number for text reminders?:  Yes    No



	9(a). Are you permitted to work in the UK?: Yes 

9(b): Are there any restrictions?:  Yes      No            (if yes, please details them below)







	2nd APPLICANT DETAILS

	10. Surname:

	11. Forename(s):

	12. Current registered address:



Postcode:

	13. Date of Birth:

	14. Telephone:

	15. Mobile:

	16. Email: 

	17. Do you give permission to use your mobile number for text reminders?:  Yes    No 



	18(a) Are you permitted to work in the UK?:  Yes
18(b) Are there any restrictions?:  Yes       No           (if yes, please details them below)









	LIMITED COMPANY OR LIMITED LIABILITY PARTNERSHIP DETAILS

	19. Name of Ltd Company or LLP:


	20. Current registered address:


Postcode:

	21. Ltd Company or LLP registered number:

	22. VAT number (if registered):

	TRADING NAME

	23. Please state your trading name:


	PERMITS, REGISTRATIONS and LICENCES

	24. Please provide details of any relevant environment permit, exemption or registration in relation to the applicant(s) including waste carrier permits:

Type:                                Identifying number:                              Date of issue:




Type:                               Identifying number:                               Date of issue:


Continue on a separate sheet if necessary

	CORRESPONDENCE ADDRESS

	26. Please state where you wish your correspondence to be sent:




Email:


	SITE LICENCE APPLICANTS ONLY
Please list the details for each site where you propose to carry on business as a scrap metal dealer in the Chesterfield Borough Council area.

	Address Details – Site 1
	Site Manager Details – Site 1

	27. Full address:



Postcode:


Phone number:

Email:

Website address:

	28. Full name:



Previous names(if applicable):


Full address:



Postcode:

Date of Birth:


	Address Details  - Site 2
	Site Manager Details – Site 2

	29. Full address:



Postcode:

Phone number:

Email:

Website address:
	30. Full name:

Previous names(if applicable):

Full address:


Post Code:

Date of Birth

	If your site(s) were established after 1990, then you are required to have planning permission from the council. You will need to tell us if this is the case, and it will be checked with the council planning department.



	SITE LICENCE APPLICANTS ONLY
Please list the details for any site in another Council area where you already carry on business as a scrap metal dealer or propose to do so.

	Address Details – Site 1
	Address Details – Site 2

	31. Full address:


Postcode:

Phone number:

Email:

Registered with Council:

	32. Full address:


Postcode:

Phone number:

Email:

Date of Birth:

	Address Details – Site 3
	Address Details – Site 4

	33. Full address:



Postcode:

Phone number:

Email:

Registered with Council:

	34. Full address:



Postcode:

Phone number:

Email:

Registered with Council:

	BANK ACCOUNT  DETAILS
Please provide details of the bank account(s) that will be used to make payment to suppliers, in accordance with S12 of the Scrap Metal Dealers Act 2013.

	35. Account name:

Sort code:

Account number:

	36. Account name:

Sort code:

Account number:

	37. Account name:

Sort code:

Account number:
	38. Account name:

Sort code:

Account number:

	PENDING PROSECUTIONS

	39. Do any of the applicants detailed have any pending prosecutions for relevant offences   
      as defined by regulations issued under the Scrap Metal Dealers Act 2013?:
      Yes         No        
      (If yes, please give details and continue on a separate sheet if needed)      


	Name of Applicant
	Date of Court hearing

	Offence
	Court

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	CRIMINAL CONVICTIONS,  CAUTIONS and/or WARNINGS

	40. Have any of the applicants detailed been convicted of relevant offences, or received 
      any Police Cautions?:  Yes       No 
      (if yes, please give details below) 

Please note applicants are not required to state relevant offences that are considered spent under the Rehabilitation of Offenders Act 1974


	Name of Applicant
	Offence
	Date of conviction
	Sentence imposed

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	RELEVANT ENFORCEMENT ACTION

	41. Have any of the applicants detailed been the subject of previous enforcement action
      relevant to scrap metal dealing:  Yes       No
      (If yes, please give details below)







	DECLARATION

	Fraud Act 2006
I hereby declare that I fully understand, have read and checked the details and questions on this application form and that the foregoing statements are true. I understand that it is a criminal offence if I or anyone else gives false information, or makes a false representation, or fails to disclose information in order for me to obtain a Scrap Metal Dealers Licence. I am fully aware that the provision of a false statement, or information, or the concealment of offences/convictions/cautions in order to obtain a licence is an offence under the above Act which may result in the refusal of this licence application and any subsequent licence applications for a period of one to three years. I am also aware that any licence granted as a result of breaching this Act will be immediately revoked.

Furthermore, I understand that if I make a material statement knowing it to be false, or if I recklessly make a material statement which is false. I will be committing an offence under Schedule 1 Para 5 of the Scrap Metal Dealers Act 2013, for which I may be prosecuted, and if convicted, fined.

Signed by or on behalf of the applicant (if aligning for a Ltd Company or LLP only one signatory is required, otherwise all applicants detailed on this application form must sign below):


Signed…………………………………………………….  Date…………………………………

Print Name………………………………………………..  Capacity……………………………


Signed…………………………………………………….   Date………………………………..

Print Name………………………………………………..  Capacity……………………………





	INFORMATION SHARING

	I hereby state that I understand that Chesterfield Borough Council to whom I make my application may consult other agencies about my suitability to be licensed as a scrap metal dealer, as per section 3(7) of the Scrap Metal Dealers Act 2013, and that those other agencies may include other local authorities, the Environment Agency, and the police.

I understand that the purpose of the sharing of this data is to form a full assessment of my suitability to be licensed as a scrap metal dealer. I also understand that the sharing of information about me may extend to sensitive personal data, such as data about any previous criminal offences. Some details will also be displayed on a national register, as required by the Scrap Metal Dealers Act 2013.

I hereby expressly consent to this processing of my data and display of relevant information on the public register.

Signed by or on behalf of the applicant (if signing for a Ltd Company or LLP only one signatory is required, otherwise all applicants detailed on this application form must be sign below):


Signed…………………………………………………….  Date…………………………………..

Print Name………………………………………………..  Capacity……………………………..


Signed…………………………………………………….  Date…………………………………..

Print Name………………………………………………..  Capacity…………………………….. 
 

	Please Note

If any part of this application form is not completed it will be returned to the correspondence address indicated in section 26.

Your application will only be processed once all the necessary documents and the fee are submitted.

	We will treat all information provided in confidence and in accordance with the Data Protection Act 1998. However, this authority is under a duty to protect public funds, and therefore the information may be shared with other departments of the Council for the purpose of preventing fraud, misuse of public funds and any legal or statutory requirements. It may also be shared with other public bodies such as the Audit Commission for similar purposes.



















Notes on completing your application form

PAGE 1 – For all applicants
This section asks if you are applying for a collector’s licence or a site licence. You may only apply for one type of licence in each council area, but you can apply to run multiple sites. For instance, you could apply to run 3 sites in council A’s area, and also apply to be a collector in council B’s area.

A site licence lets you buy and sell scrap metal from a fixed location within the council area. This type of licence allows the licensee to transport scrap metal to and from those sites from any local authority area.

A collector’s licence allows you to travel within the council area to collect scrap metal. You may not carry on the business at a site within any area with this type of licence.

PERMITS, REGISTRATIONS and LICENCES – For all applicants
In order to carry on your business you may need to hold other environmental permits or licences that we should know about. For instance, if you carry waste as part of your business it is a legal requirement to register as a waste carrier. This includes transporting waste while travelling from job to job, to a storage place for disposal later, or to a waste disposal company or waste site. For more information on this, or to register call: 03708 506506 or visit: https://www.gov.uk/register-renew-waste-carrier-broker-dealer-england

This section also asks for details of any other scrap metal licences you hold. Please make sure you include the licence number so that we can check this against the national register. 

SITE LICENCE APPLICANTS ONLY 
Fill out this section with the address of the site or sites you want the licence for, as well as the details of each site manager responsible for that site including their home address. These details are required by law or to facilitate checks on the site manager. 

BANK ACCOUNT DETAILS
This section asks you for the bank details which you will use to pay people for the scrap metal you receive or sell. This is to check that you are not selling the metal for cash, which is illegal. These details will be kept securely by the council. 

PENDING PROSECUTIONS & CRIMINAL CONVICTIONS, CAUTIONS, and / or WARNINGS & RELEVANT ENFORCEMENT ACTION
This section asks you to set out any relevant convictions or enforcement activity that has been undertaken against you by the Environment Agency. It is an offence under the Scrap Metal Dealers Act 2013 to make or recklessly make a false statement. The information listed here will be checked against the Basic Disclosure Certificate from Disclosure Scotland that you are required to submit with the application, along with information retained by the police and the Environment Agency. 








DECLARATION & INFORMATION SHARING
This section explains the implications of making a false statement, and how the council has to share details contained on the application form and supporting documentation with the police, and the Environment Agency when checking whether the applicant(s) is a suitable person to hold a licence. Some of the information will also be displayed on a public register. 

Where the applicant is an individual or a normal partnership all parties need to sign this declaration. Where the applicant is a Ltd Company or Ltd Liability Partnership the declaration need only be signed by an authorised signatory of the company or partnership.

CRIMINAL RECORD CHECKS
You, and every person listed on the application form, need to submit a Basic Disclosure Certificate from DBS. You can apply for this certificate at: https://www.gov.uk/request-copy-criminal-record

This is because the Home Office has decided that you and any person listed on the application need to tell the council if you have been convicted of certain crimes. Possessing a conviction may not automatically prevent you from having a licence if the offence was unrelated to being a scrap metal dealer or a long time ago, and you can convince the council that you are a suitable person.

A Basic Disclosure Certificate is considered to be only valid for a limited time, but can be used to apply to as many local authorities as you want within that time. Chesterfield Borough Council will not accept basic disclosures older than 3 months at the point of application.

OTHER DEFINITIONS
A site manager is the person who will be in charge of the site on a daily basis. 

A director or partner is someone who has or shares legal responsibility for the operation of the company, including filing returns at Companies House.

	Licensing Address
	Telephone number
	Opening Times
	Web Address/E-mail

	Licensing
Environment Services
Customer Service Centre
85 New Square
Chesterfield
S40 1AH
	
01246 345230

	Monday  - am: 10.00am - 12.00pm – 
pm: 13.00pm - 16.00pm
Tuesday - am: CLOSED - pm: 
13.00pm - 16.00pm
Wednesday - am: 10.00am - 12.00pm - pm: 13.00pm - 16.00pm
Thursday - am: CLOSED - pm: 13.00pm - 16.00pm
Friday - am: 10.00am - 12.00pm - pm: 13.00pm - 15.30pm
	
www.chesterfield.gov.uk


licensing@chesterfield.gov.uk
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